INSTRUCTIONS TO AUTHORS
TYPES OF ARTICLES AND SECTIONS

The following types of articles are accepted for publication in our journal: Results of original research; Review articles; Presentation of clinical cases; Historical articles; Semblances; Editorials; Letters to the Editor.  These articles are included in different sections of the journal, depending on the subject matter addressed. The aforementioned sections include: Basic Biomedical Sciences; Clinical and Pathological Sciences; Surgical Sciences; Epidemiological and Public Health Sciences; Educational Sciences; Social Sciences; Bibliometric and Scientometric Studies; Technological Sciences; Nephrology Update. 
GUIDELINES FOR AUTHORS 

This journal adheres to the Recommendations of the International Committee of Medical Journal Editors (ICMJE) (http://www.icmje.org/journals-following-the-icmje-recommendations/) for the preparation, presentation, editing, and publication of academic works in medical journals. 
Methodological requirements for all types of articles

· Acceptance of manuscripts for editorial process 
Unpublished manuscripts are accepted. 

Manuscripts that have previously been presented at scientific conferences are also accepted on condition that they were not published in full or registered for publication in proceedings or other similar formats.  In this case, the authors should add an Attached Letter in which they declare all the publication details. 
Articles previously eposited in preprint servers for Health Sciences (SciELO Preprints; PMC; Plos; MedRxiv; and so on) or others that clearly identify the preprint as a non-peer-reviewed work and include authorship data are also accepted.   Additionally, the authors should present an Attached Letter in which they declare that the article was previously deposited in a preprint server, providing the direct access to it.  The authors should submit the most updated version of the manuscript. 
Duplicate publications, translations of previously published articles, partial research results or independent abstracts are not accepted for evaluation.

As part of a first evaluation process and the selection of manuscripts and before continuing with the review process, the Editorial Board evaluates the scope, novelty, relevance and quality of the article as well as the impact of the research work.  In any case, the Editorial Board of the journal will decide whether or not to continue with the editorial process.  The authors will be informed about the final decision in a period of not more than 21 days.    
· Authorship

The articles that fulfill the 4 criteria recommended by the ICMJE (http://www.icmje.org/recommendations/browse/roles-and-responsibilities/defining-the-role-of-authors-and-contributors.html) are included in this item. 
The order in which the authors appear is decided by the team of authors; however, a corresponding author who will assume the responsibility to be in contact with the Editorial Board of the journal and will also be available during all the editorial process, should be nominated.  
Authors´ full names should be listed (avoid initials).  Professional titles, scientific degrees, academic degrees, and teaching and/or research categories should be declared, as the case may be. The name (s) of the institutional affiliation (s) of each author must be declared. 
Each author´s ORCID number should be included since it is a mandatory requirement.  

Each article should be accompanied by a signed letter of each author´s contribution, which should be appropriate to the Contributor Roles Taxonomy (Credit).  Additional information  about this matter is available at the following link: https://casrai.org/credit/.
Authorship roles should include each author´s name in the corresponding order and omit those who do not apply in each case.  These roles will be identified in the following order:   

1. Conceptualization: Ideas, formulation or evolution of general research objectives and goals.
2. Data curation:  Management activities to take notes (to produce metadata), clean data, and preserve research data (including a programming code for the interpretation of data, if necessary) for both initial use and subsequent reuse. 
3. Formal analysis: Application of statistical, mathematical and computing techniques as well as other formal techniques used to analyze or synthetize the data from a study. 

4. Acquisition of funds: Acquisition of financial support for the development of the project that has led to the publication. 
5. Research: Conduction of a research project in which different experiments or collection of data and/or evidences are specially carried out. 

6. Methodology: Development or methodological design; creation of models. 

7. Project management: Responsibility for the management and coordination during the planning and implementation of the research activity. 

8. Resources: Supply of study materials, reagents, materials, patients, laboratory samples, animals, equipment, computing resources or any other analysis tools. 
9. Software: Programming, software development, design of computer programs, implementation of computing codes and support algorithms; tests for existing codes. 
10.  Supervision: Responsibility for the supervision and leadership during the planning and implementation of the research activity, involving the participation of external tutors of the research team. 

11.  Validation: Validation - either as part of the activity or independently - of the general replicability and reproducibility of the results and experiments as well as other research results.   
12.  Visualization: Preparation, creation and/or presentation of the published work, specially, visualization/presentation of data. 

13.  Writing a first draft: Preparation, creation and/or presentation of the published work, specially, development of an effective first draft (including a correct translation).

14.  Writing - review and editing:  Preparation, development and/or presentation of the work carried out by the members of the original research; it deals with the critical review, comment or analysis in which the pre- and post- analytical phases of the publication process are included.   
· Copyright

The contents in this journal are published under the  terms of  Creative Commons Attribution–NonComercial 4.0 International License which permits the unrestricted non-commercial use, distribution and reproduction in any medium only if the primary source of publication is properly cited. 
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· Acknowledgment 
This item provides information on those persons that do not meet the recommended ICMJE authorship criteria, but had an important participation in the research work.  The corresponding author should declare that authorization from all these persons to be mentioned in the Acknowledgments has been given.
· Title 
The title should:

· be semantically related to the topic of the article. 

· be concise, understandable and informative without unnecessary extension. 
· have 15 words or fewer. 
· be written in Spanish and English.

· not include acronyms or abbreviations.
Note: If institutional affiliations are mentioned, they should be official and up to date. 
· Abstract 
The abstract is a synthesis of the main aspects developed in the text. It should:
· be structured by sections according to the type of article. 

· have 250 words or fewer. 

· be written in Spanish and English. 
· Keywords

The keywords must be concrete and representative of both main and secondary semantic contents of the article.  About 6-7 Keywords or Key phrases must be included.   
The use of DeCs Thesaurus (Descriptors in Health Science) is recommended; please see information on this topic at the following link: https://decs.bvsalud.org/E/homepagee.htm,   . 

· Introduction 
The introduction should include brief, clear and concise antecedents, on a bibliographical basis and according to Vancouver style.   
The information presented should be important and relevant. 

The scientific problem as well as the scope and the reason for the study must be demonstrated; that is, the problematic situation arising from the study should be duly justified.

The research objective (s) should be clearly stated. 
· Ethical considerations
All research works involving human beings should meet the principles of the Declaration of Helsinki (https://www.wma.net/es/policies-post/declaracion-de-helsinki-de-la-amm-principios-eticos-para-las-investigaciones-medicas-en-seres-humanos/), the CIOMS-OMS Guidelines for Health-related Research involving Humans (https://www.google.com.cu/url?esrc=s&q=&rct=j&sa=U&url=http://fk.unair.ac.id/wp-content/uploads/2019/09/CIOMS-EthicalGuidelines-2016.pdf&ved=2ahUKEwjitbeyyLzvAhXKRzABHRU6DbEQFjAFegQIBxAB&usg=AOvVaw37QQanyllVCo6Ud0lfggj4), and the Universal Declaration on Bioethics and Human Rights (https://www.sergas.es/Asistencia-sanitaria/Documents/599/146180S.pdf) which should be clearly expressed in the manuscript. 
Research works conducted in experimental animals should meet the ethical standards specified in the International Guiding Principles for Biomedical Research Involving Animals (https://www.humane-endpoints.info/es/iclas grants.nih.gov/grants/olaw/Guiding_Principles_2012.pdf).

The article should not have text fragments generated from previously published works or works included in a publication process in journals or any other medium without proper citations.  However, the authors may add their own fragments of texts which can be considered as self-citations.  Up to 15 % of self-citations are accepted. 
Any ethical violation related to the study or research will be resolved in accordance with the protocols set out by International Committee on Publication Ethics (COPE), which are available from: http://publicationethics.org/files/All_Flowcharts_Spanish_0.pdf
· Presentation forms
The manuscripts should be submitted in editable text format, Microsoft WORD (preferably in 12 point Arial font and 1,5 spacing).  

Unnecessary abbreviations and acronyms impeding fluent reading or understanding of the article must be avoided.  Acronyms, abbreviations and symbols should be followed by full names after the first citation.  
The writing, syntax and spelling must be clear and concise. 
Bibliographic citations should be numbered in superscript and in parentheses.   According to Vancouver style, these citations should be numbered sequentially in accordance with the number listed in the bibliographical data.  The authors listed in the text should be included in the corresponding bibliographical data, but the authors who are supposed to be mentioned in every bibliographical data in question should not be mentioned. 
The tables and graphs should appear in an editable format and both the illustration and content must be of adequate quality.  All of them should be accompanied by a title as an independent text, which should be referenced within the text of the article.  
The images and/or figures should be in .png o .jpg file formats, they should not exceed 500 Kb each, and they should appear in the body of the text (not in the Appendixes). They should be necessary, pertinent and clear.  All figures should be accompanied by a title which should appear outside the text as an independent text; however, they should be mentioned in the text.  The images should protect the patient´s identity and respect bioethical principles; the patients´ informed consents should be collected and the source from which they come from should be included. 
Appendixes are accepted only if they are necessary, essential and appropriately justified.  

· References
This journal adheres to  the  regulations described in the Recommendations for manuscripts submitted to biomedical journals (Vancouver Style), which are available from:  http://www.icmje.org/icmje-recommendations.pdf
Bibliographical references should be up to date (only works carried out in the last 5 years are accepted) and they should mainly come from certified sites and journals such as: databases, repositories, libraries and others. 

The use of bibliographic managers for citation or reference management is recommended; however, if they are manually processed, the option of a “numerical list” and Microsoft WORD is not accepted.  Citations should be numbered in superscript and in parentheses.   
Just for clarification, authors should note the following: 

In the case of electronic citations, there is, from the [Internet], the authors should declare:  

The origin, date of publication; date of citation [cited: day/month/year]; volume and number (if applicable), pages and the URL from which they will be available.  (Access to the referenced text in citations should be available from the Internet so that they can be checked during the review process). 
References about pages in web sites should declare the name of the site; city or country; editorial or association; year of publication; date of citation [cited: day/month/year]; and the URL from which they will be available. 
· Conflicts of interest
Declaration regarding the presence or absence of conflicts of interest concerning the research conducted is an essential requirement.  

· Sources of funding 

If sources of funding are relevant, they should be declared. 

· Languages of publication 
The journal publishes manuscripts in Spanish; however, articles in English may also be accepted.   
The manuscripts in Spanish should have a professional translation of the title, abstract and keywords (from Spanish into English). The journal provides the services of editing and proofreading of the translation. 
If the manuscripts are written entirely in English, the same evaluation criteria as that followed for the article in Spanish is used.   Once the review process is completed and the articles are approved, the journal provides the service of editing and proofreading of the complete text until its final publication. 
Co-publication of manuscripts in both languages is also allowed; however, the authors should explain which the original version and the translation is. If the original version is in Spanish, the authors will be the persons in charge of doing the professional translation into English and the journal will provide the services of editing and proofreading.  If the manuscripts are not correctly translated, the journal reserves the right to reject the article.  In any case, the Editorial Board of the journal will decide whether or not to accept the version for co-publication.  
Description and specific instructions for sections in different types of articles

Results of original research works 

Scientific research aimed to solve an aspect of knowledge that has been little addressed or not addressed previously is accepted.  The scientific problem should be presented.  In order to resolve it, procedures will be followed in accordance with the guidelines of the scientific method which may have a quantitative, qualitative or mixed approach. 
Due to its novelty or originality, priority is given to this type of research during the editorial process. 

It should not exceed the limit of 4 500 words, including bibliographical references. 

There is no limited number of authors, but the number of them should be well justified, depending on the extent of research and their real participation in the development of the text. 
Title in Spanish and English

Please, go to the Section: Methodological requirements for all types of articles.    
Abstract with keywords in Spanish and English 

The abstract must be structured by sections in the following order: Introduction, Objective, Material and Methods, Results, Conclusions. 
The keywords should be declared as explained in the section:  Methodological requirements for all types of articles.    
Introduction 
Please, go to the Section: Methodological requirements for all types of articles.    
Material and Methods 
The type of research or study, as well as the period and place should be defined.  Research works with more than five (5) years of completion must be well justified for their approval.

The Universe or Population must be defined (with their respective selection criteria: inclusion/exclusion/outcome), and the Sample (if any).

Sample selection:
Regarding sample selection, the authors should: 

· Declare the type of sample (probabilistic or non-probabilistic).

· Describe the sampling strategy: It will correspond to the type of sampling performed (probabilistic:  simple random, stratified proportional random, systematic cluster sampling.  Non-probabilistic: snowball, volunteer, typology sampling, etcetera). 
In both cases (Universe and Sample), the quantities must be defined. 

The methods for data collection as well as the processing and analysis of data should be explained.  The primary registration of data has to be uploaded by the authors to the platform of the journal as an attached file.  Authors are recommended to select data from their research works and add them to repositories so that these results can be shared and reused, making the transparency and credibility of the research possible for both the readers and the scientific community in general.   This is a very important point as part of the open access to the information in accordance to the following precept:  data access should be “as open as possible, as closed as necessary”.
The variables or categories of analyses must be clearly defined, declaring the evaluation criteria.  The table of operationalization of variables is not necessary. 
The method of analysis of data should be suitable for the research design. 

Particular ethical aspects should be declared.  Priority will be given to those research works with endorsements given by institutional scientific committees or to research works that will come from institutional research projects.
Regarding clinical trials, they must have their proper registration numbers obtained from a Registry of Clinical Trials.  This number must be verifiable, so the Source must be included.  Also, they should be in line with the evaluation parameters expressed in the CONSORT guidelines. Please, see: (http://bvs.sld.cu/revistas/recursos/CONSORT.pdf)

This issue should be written in such a way that it can meet REPRODUCIBILITY criterion. 
Results
The presentation of the results should be in accordance to the objectives of the work.  There should be an appropriate use of statistical results (if required)  
Figures and tables can be used to highlight the most relevant results, but the information must not be repeated.

A maximum of 5 tables and 3 images or statistical graphs are accepted. 

Discussion
A critical review of the results of the authors´ works for publications or works published by other researchers from the national or international area should be carried out. 
The possible applicability and generalization of results should be described. 

The scope and limitation of the study should be explained. 

In the case of quantitative research, the Results and Discussion sections may be presented as a single one; in this case, this section will be called Results and Discussion. 
Conclusions
The results should not be repeated. 

They should demonstrate an adequate level of generalization.

They should be in accordance with the objectives of the work, the results and discussion. 
References
The bibliographical references should include 50 % of the works published during the last 5 years. 
Relevant national and international literature on the topic must be represented. 

No more than 40 references will be accepted. 

Any other important aspects should be considered.  Please, go to the section about Methodological requirements for all types of articles.    

Review articles
This type of article can be spontaneously submitted or requested to experts by the Editorial Board. 
Review articles offer an update of knowledge of a current but problematic topic about which there is a lot of scattered controversial information that is not adequately organized and classified, which makes it quite difficult to express different criteria on these issues as well as to consider them as starting points for new works.  
A critical approach should be taken into account and relevant new data but not a simple account of what already exists should be included so that it can have a scientific character.
Knowledge of the use of tables of contents and bibliographical data is required; the conduction of a detailed bibliographic search from the most up to date bibliography should be demonstrated.  The information collected should be organized in a meaningful way, each source should be described and/or criticized and it should be related to the topic. The work should be presented in an organized way and all the sources should be correctly cited.  
It must not exceed the limit of 5 000 words, without including bibliographical references.

A maximum of 3 authors are permitted. 
Title in Spanish and English

Please, see section: Methodological requirements for all types of articles.    
Abstract with keywords in Spanish and English 
The abstract should be structured by sections in the following order: Introduction, Objective, Material and Methods, Development, Conclusions. 

The keywords should be declared as stated in the section: Methodological requirements for all types of articles.
Introduction

Please, see section: Methodological requirements for all types of articles.    

Material and Methods 

The type of study should be stated. 
The sources of information consulted should be declared (databases, full-text information resources, documentary repositories, etc).   
The use of keywords or descriptors as well as the search strategy should be declared. 

The quantity of bibliographical references consulted should be stated; those references that were selected for the present research should be mentioned, too. The selection criteria should be justified.  The time needed for the review should be specified. 
Development
The presentation of the topic should be in accordance to the objectives of the work.

The Figures and Tables should highlight relevant aspects without repeating information. 

There must be an interpretation of the results obtained from the literature consulted.  

The differences and coincidences relative to the studies analyzed should be verified and contrasted. 

A critical analysis of the results of works published by the authors themselves or any other researchers should be made. 
The possible applicability and generalization of the results must be described. 

New aspects to be considered should be included (if necessary). 

The review limitations or contributions should be highlighted. 

Conclusions

The conclusions should be in accordance with the objectives of the study.

They should be clear, concise, and pertinent. 

References 

The bibliographical references should include 70 % of the works published during the last 5 years because the results should be based on evidence found in literature. 
No more than 50 references will be accepted. 

National and international literature on the topic should be represented. 

Please, go to the section: Methodological requirements for all types of articles for more information. 

Presentation of clinical cases
It consists on a Case Presentation in which a scientific problem is presented.   The solution of the problem must be of great value for theoretical enrichment as well as for the solution to most of the problems within the medical practice.
It should not exceed the limit of 3 000 words, including bibliographical references.

No more than 3 authors are permitted. 

Title in Spanish and English 

Please, see section: Methodological requirements for all types of articles.    
Abstract with keywords in Spanish and English. 

The abstract should be structured by sections in the following order: Introduction, Objective, Case Presentation, Conclusions. 

The keywords are used as presented in the section: Methodological requirements for all types of articles.

Introduction

Please, see section: Methodological requirements for all types of articles.  
Case Presentation  
The patient´s history should be clearly described (family history, personal history, pathological and non-pathological histories, surgical history, gynecological and obstetrical history, others). 
The onset, follow-up, and present condition of the patient must be indicated. 

The results of the main clinical findings as well as the diagnostic, laboratory, and imagenological studies should be summarized and those findings that turn the case into a peculiar one should be highlighted. 

The treatment followed has to be mentioned. 

The follow-up should be stated.    

No more than (3) figures or images are accepted.  They should present a graphical illustration of what has been expressed in the section: Methodological requirements for all types of articles, regarding this aspect.  

Discussion: 
In this section, the main findings should be analyzed and compared with those presented in other case reports. 
The pathology / physiopathology and their meanings must be remarked.  

The difficulty to make the diagnosis and/or to indicate treatment should be described. 

The differential diagnosis and/or treatment must be discussed.  (if necessary) 

The theories or hypotheses about the implications of findings (from other studies) should be analyzed. 

Conclusions
The conclusions should be clearly stated and they should justify the case presentation from the theoretical and practical point of view. 

References
The bibliographical references should include 40 % of the works published during the last 5 years. 

Relevant national and international literature on the topic must be represented. 

No more than 30 bibliographical references will be included. 

Any other important aspects should be considered.  Please, go to the section about Methodological requirements for all types of articles.    

Historical articles
Historical articles are dedicated to distinguish relevant aspects related to the History of the Medical Sciences as well as to highlight those unknown past events, which as a result of their importance and meaning, are worthy of admiration or recognition due to the cultural, social, political or economic connotations that have been interlinked to the Cuban scientific outlook. 
They must not exceed the limit of 5 000 words, without including bibliographical references.

A maximum of 3 authors are permitted. 

Title in Spanish and English. 

Please, see section: Methodological requirements for all types of articles.    
Abstract with keywords in Spanish and English 

The abstract should be structured by sections and in the following order: Introduction, Objective, Material and Methods, Development, Conclusions. 

The keywords are used as presented in the section: Methodological requirements for all types of articles.

Introduction

Please, see section: Methodological requirements for all types of articles.  

Material and Methods
The type of study should be stated. 

The sources of information consulted should be declared (databases, full-text information resources, documentary repositories, etc)  

The use of keywords or descriptors as well as the search strategy carried out in each source of information should be declared. 

The number of bibliographical references consulted should be stated and those that were selected for the present research should be mentioned, too. The selection criteria should be justified.  The time needed for the review should be specified. 
Development
There should be a correct organization and presentation of the topic. 

The sections should be divided in such a way that they make the development and understanding of the topic easier. 

It will be supported by primary and/or secondary sources.

A critical analysis of the sources consulted should be included. 

Conclusions

They should be in accordance to the objectives of the study. 
They should be clear, concise and accurate. 
References 
The bibliographical references should include 50 % of the works published during the last 5 years. 

Relevant national and international literature on the topic should be represented. 

No more than 30 bibliographical references will be accepted. 

Any other important aspects should be considered.  Please, go to the section about Methodological requirements for all types of articles.    

Semblances 
These articles refer to the life and work of outstanding professors and/or researchers of the University of Medical Sciences of Havana.  Any other personality that does not belong to this institution has to be included in the Historical Articles.

They must not exceed the limit of 3 500 words.

A maximum of 2 authors can be included.

Title in Spanish and English 
Please, see section: Methodological requirements for all types of articles.    

Abstract with keywords in Spanish and English
An abstract of no more than 250 words dealing with the most relevant aspects that will be further developed in the article must be included. 
Introduction

The biographical data of the person referred to in this semblance should be briefly presented.  It should include: names and surnames; place and date of birth; date of death (if applicable); identification of the main professional category (doctor, professor, nurse, researcher, etcetera); and the place (s) of work should be mentioned.
The main aspects that highlight this figure should be stated as well as the reason why it is important that professors and students from the Medical Sciences know about this person´s life, professional career, and scientific work. 

The objective should be clearly stated.

A photograph of the personality presented in the semblance should be included. 
Development

This section should be divided into epigraphs following a chronological order of the data presented. 
The most relevant aspects about a person should be highlighted in the semblance since it is not a biography or a biographical synthesis. 

Significant aspects related to the studies and professional career for which scientific and technical counselling were given should also be included. 

Both national and international missions should be mentioned. 

The importance of the scientific career should be stated. 

The number of articles published in the scientific field should be summarized. 

The scientific societies to which the person belongs or belonged, which may be either national or foreign societies, should be included. 
Prizes, awards, and recognitions received should be related. 

The revolutionary activity should be described. 

Conclusions
This section should present clear and concise final considerations with regard to the personality presented which should also express how important and outstanding the person has been within the health area. 

Sources consulted 
The sources from which the information was obtained should be mentioned.  They may include:  Curriculum vitae; educational or employment file; interviews to relatives, friends, co-workers or any other people involved with this person´s life.  
If a reference from Internet is cited, it should follow the guidelines described in the recommendations for manuscripts sent to biomedical journals (Vancouver Style), which are available from:  http://bvs.sld.cu/revistas/recursos/vancouver_2012.pdf
Appendixes

Publications, authorship or co-authorship should be included.
Internationalist missions should be specified. 

Relevant activities, advise, and scientific collaborations should be related. 

Prizes, awards and distinctions received should be included. 

Editorials

The Editorials express position, attitude and/or criteria directly regarding a topic discussed in the journal or a scientific circumstantial evidence.  They will be ordered by the Editorial Board to certain personalities.

They must not exceed the limit of 1 000 words.
Bibliographical references can be included. 

Letters to the Editor

The letter to the Editor expresses the authors´ or readers´ criteria about other articles that have been previously published in the Revista Habanera de Ciencias Médicas.  The authors could express criteria in favor of or against the published articles or expand information on them in accordance with the ethics and good practices in scientific communication. 
They may have a maximum of 2 000 words.

They may be written by one or two authors.

These letters must be supported by bibliographical references.

The Editorial Board reserves the right to determine which Letter to the Editor to publish.    
EVALUATION OF MANUSCRIPTS
The articles will be submitted to a double-blind peer review system (at least two peers).  The evaluation process will not exceed 90 working days by which the authors should be given an opinion on the results of their contributions.   The final decision is entirely a matter for the Editorial Board. 
